WMO Arts & Science College, Muttil
Department of BCom CA
Certified Course on
TALLY PRIME (60hrs)

Chapter 1: Fundamentals of Accounting -

** Introduction

**» AccountingTerms

«+ Accounting Assumptions, Concepts and Principles
%+ Assumptions

++ Concepts

** Principles

++ Double Entry System ofAccounting

* Types ofAccounts

% The Golden Rules ofAccounting

% Source Documents forAccounting
Recording of BusinessTransactions

+ The AccountingEquation

» Recording of Transactions in Books of OriginalEntry/Journal
+ Use of Debit andCredit

** Rules of Debit andCredit

» Recording of Business Transactions in Journal
Ledger

» Need for Ledger

+ Differences between a Journal and a Ledger
» Classification of LedgerAccounts

% Posting fromJournal

+ TrialBalance

** Methods ofPreparation

++ Subsidiary Books & ControlAccounts
CashBook

Single Column CashBook

» Double Column CashBook

¢+ Three Column CashBook

» Petty CashBook

» Purchase (Journal.Book

» Purchases Return (Journal.Book

Sales (Journal.Book

» Sales Return (Journal.Book

» JournalProper

%+ ControlAccounts

» FinancialStatements

» Trading and Profit & LossAccount

¢ TradingAccount

< Profit & LossAccount

 BalanceSheet

* Types of Assets and Liabilities included in a BalanceSheet
+» KeyTakeaways
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Chapter2:MaintainingChartofAccounts in Tally.ERP
+ Introduction

% Getting Started with Tally.ERP9

+*+ Mouse/KeyboardConventions

++ CompanyCreation

% Shut a Company

% Select a Company

%+ Alter CompanyDetails

% Company Features andConfigurations
%+ F11: CompanyFeatures

% F12:Configuration

 Chart ofAccounts

% Ledger

% Group

++ LedgerCreation

+ Single Ledger Creation

% Multi LedgerCreation

« Altering and DisplayingLedgers
% GroupCreation

++ Single GroupCreation

+*+ Multiple GroupCreation

«+ Displaying Groups andLedgers
++ DisplayingGroups

+ Display ofLedgers

* Deletion of Groups andLedgers
“ KeyTakeaways

Chapter 3: Maintaining Stock Keeping Units (SKU)
¢ Introduction

+« Inventory Masters in Tally.ERP9

* Creating InventoryMasters

++ Creation of StockGroup

++ Creation of Units ofMeasure

% Creation of Stockltem

*+ Creation of Godown

+ Defining of Stock Opening Balance in Tally.ERP 9
+ StockCategory

++ Reports

«+ KeyTakeaways

Chapter 4: Recording Day-to-Day Transactions in Tally.ERP

** Introduction

«+ BusinessTransactions

«+ Source Document forVoucher
* Recording Transactions in Tally.ERP9
+*+ AccountingVouchers

++ Receipt Voucher(F6.

%+ Contra Voucher(F4.

<+ Payment Voucher(F5.

% Purchase Voucher(FS.

++ Sales Voucher (F8.

++ Debit NoteVoucher

+“ Credit Note(Ctrl+F8.

++ Journal Voucher(F7.

++ KeyTakeaways



Chapter 5: Accounts Receivable and Payable Management
+¢ Introduction

++ Accounts Payables andReceivables

+ Maintaining Bill-wiseDetails

% Activation of Maintain Bill-wise Details Feature

“ NewReference

+ AgainstReference

+ Advance

+ OnAccount

++ Stock CategoryReport

% Changing the Financial Year in Tally.ERP 9
+ KeyTakeaways

Chapter 6: MIS Reports

¢ Introduction

+ Advantages of Managementinformation Systems
++ MIS Reports in Tally.ERP9

+ TrialBalance

++ BalanceSheet

¢ Profit and LossAccount

% Cash FlowStatement

+ RatioAnalysis

+»+ Books andReports

+ DayBook

++ Receipts andPayments

+» PurchaseRegister

++ SalesRegister

¢ Bills Receivable and BillsPayable
+ KeyTakeaways
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Chapter 7: Goods and Services Tax (GST)

+ Introduction
+ Goods and Services tax (GST.
+»» KeyTakeaways

Chapter 8: Recording Vouchers with TDS (Tax Deducted at Source)
+¢ Introduction

++ Basic Concepts ofTDS

% TDS in Tally.ERP 9

¢+ Activation of TDS Feature in Tally.ERP 9

%+ TDS StatutoryMasters

++ Configuring TDS at GroupLevel

+ Configuring TDS at LedgerLevel

s Booking of Expenses in Purchase Voucher
++ TDSReport

+ KeyTakeaways



