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Sl No Name of the Course Department 

1 Communicative Skills in English English 

2 
Hardware assembling and Software 

Installation 
Computer Science 

3 Office Management Commerce 

4 House wiring Techniques Electronics 

5 Video Editing and Shooting Mass communication 

6 Detergents and Hand sanitizer making Chemistry 

7 Environmental chemistry Chemistry 

8 General fitness Physical Education 

9 Recreational Mathematics Mathematics 

10 Basics of Astronomy Physics 

11 Non-Conventional Energy sources Physics 
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12 Statistical Data processing and Analysis. Economics 

13 Advanced Programming In R Statistics 

14 Tally  Commerce CA 

15 Certificate course in SPSS Statistics 

16 Basic Communication skill in Arabic Arabic 

17 Arabic DTP with Translation Arabic 

18 Circuit Simulation and PCB designing Electronics 

19 Basics of Flutter Computer Science 

20 Research methodology MSW 

21 LED assembling and Maintenance  Electronics 

22 Writing in Latex Physics 

23 Disaster Management Evaluation MSW 

24 Technical writing with Latex Mathematics 

25 Newspaper publication  Mass communication 

26 Basics of Photography Mass communication 

27 Basic communication skills, Correspondence of 
translation   

Hindi 

28 Translation studies in Malayalam Malayalam 
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CERTIFICATE COURSE ON OFFICE MANAGEMENT 
 

Summary Report 
 

Academic year – 2021-2022 

Number of Hours: 30 

Course Co-ordinator: Kabir.P 

 
Certificate on office management help the students to focus on the organizing and analyzing 

of various office activities that are required to efficiently manage and run a business. 

Participants learned to coordinating, organizing and panning office activities as well as 

motivating the effort of others towards specific objective in the organisation. 

 

The course was conducted from 11/10/2021 to 31/03/2022. The faculty members in the 

department of commerce served as resource person. All the sessions were conducted offline. 

Sixty students – who successfully completed the course, were given certificate. The students 

got skills and competencies required for an office manager and also identify components of 

office management roles and procedures and team dynamics. 

 
Class time: 3.30 to 5 (offline) 

Online 1 Hour session 

Course Outcome 

(1) Identify skills and competencies of an office manager. 

(2) Describe different forms of organizations. 

(3) Develop processes for office operations. 

(4) Identify components of office management roles and procedures and team dynamics. 

 
 

Course Co-ordinator Head 
 

Kabir.P PG Department of Commerce 
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5. Summary Report 
 

 
 

Sl. No Academic Year Name of Course Duration of 
the Course 

Course 
Coordinator 

No. Enrolled 
Students 

No. of 
Qualified 
Students 

1 2021-22 Basic 

Communication 

Skills in Arabic 

30 Hours Asil 

Kalathingal 

50 50 

 

The Certificate Course on Basic Communication Skills in Arabic designed to improve language and 

Communication Skills among the Students. The Course was conducted from 13.10.2021 to 05.04.2022. Faculty 

Members of the Department Served as Resource Persons.30 Sessions were Conducted. 50 Students Successfully 

Completed the Course and given Certificates. It is helpful for Students to acquire Basic Knowledge in Communicative 

Arabic and also familiar them to understand the elementary Components of Arabic Language. 
 

 

 

 

 

 
 

Asil Kalathingal Dr. Najmuddeen. P 

Course Coordinator HoD 



 

6. Samples of Certificates 
 

 



 
 

 

5. Summary Report 
 

 
 

Sl. No Academic Year Name of Course Duration of 
the Course 

Course 
Coordinator 

No. Enrolled 
Students 

No. of 
Qualified 
Students 

1 2021-22 Arabic DTP 
with Translation 

30 Hours Dr. Muhammed 
Sayeed MK 

60 60 

 

This course designed to ensure that, graduates who pass out after completing this course would have 

knowledge, skills and aptitude for gainful employment in translation Fields, the wage sector in Arabian Gulf countries and 

for self-employment. As Arabic is an International language, the non-Arabic learning students can also take benefit from this 

course.it also equipped Students to familiar with Arabic-English Typing Skills. The Course was conducted from 08.07.2021 

to 21.03.2022. Faculty Members of the Department Served as Resource Persons.11online Sessions and 19 offline Sessions 

were Conducted. 60 Students Successfully Completed the Course and given Certificates. 
 

 
 

Dr. Muhammed Sayeed MK Dr. Najmuddeen. P 

Course Coordinator  HoD 



 
 

 

6. Samples of Certificates 
 

 

 

 

 

 

 



 

 

 

 

 

 

 



 



 



 

 

 



 



 
 

 
 

 

 

 

 

 

 

Academic Year: 2021-22 

No of hours: 37 

CERTIFICATE COURSE 

RESEARCH 

METHODOLOGY 

EVALUATION 

Course Coordinator: Ms Rija Rappai 

Number of students participated: 19 

Duration: January 2022 

 
Course summary 

Course has been successfully completed for 19 students under the coordination of the faculty 

concerned in the month January 2022. There was a total of 10 sessions. Students have shown 

significant improvement in their understanding on research. 

 
Course outcome 

Students gained knowledge and practice on the following domains 

 Understood the significance and characteristics of scientific research 

 Developed competence in conducting qualitative and quantitative research 

 Understood about the research process of qualitative and quantitative research 

 Gained an understanding about the application of statistical techniques in social work 

research 

Course Co-ordinator Head 
 

 
Rija Rappai Mr Ahammed Munavvir B M 

Assistant Professor Assistant Professor 

Department of Social Work Department of Social Work 
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Academic Year: 2021 -2022 
No of hours: 30 

CERTIFICATE COURSE 

DISASTER MANAGEMENT 

EVALUATION 

Course Coordinator: Mr Abdul Nizar M M 

Number of students participated: 5 

Duration: February 2022 

 
 

Course summary 

Course has been successfully completed for 5 students under the coordination of the faculty 

concerned. There was a total of 11 sessions. Students have shown significant improvement in 

their understanding on disaster management. 

 
Course outcome 

Students gained knowledge and practice on the following domains 

 Students understood basic conceptual understanding on Disasters 

 Students understood basic concepts in Disaster Management and its importance 

 Students gain knowledge on Disaster Risk Reduction (DRR) 

 Students developed practical knowledge on disaster management 

Course Co-ordinator Head 

Mr Abdul Nizar M M Mr Ahammed Munavvir B M 

Assistant Professor Assistant Professor 

Department of Social Work Department of Social Work 
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